Go to this website:
https://sjobs.brassring.com/TGWebHost/home.aspx?partnerid=20101&siteid=5031

You will see the below page:

Click on the "click here to create a new account”. Z/
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Terms of Agreement will pop up. Read the information and click “AGREE”.

o

Create login — Use a valid email. Remember your password and security questions!

When you are done filling out the information, click “Create”.

[]




Click on “Edit your profile”

Fill out all the required (*) information. If you miss filling out required information, the form will
let you know. There is a disclaimer at the bottom of this window. When finished, you can
click the “Save” button above or below this form.



When you click “Save”, you will receive this error. Notice the tab has changed to
“Application”. Click “OK” and continue filling out all required information.

Iy

There will be blanks where you filled out previous information. That’s okay, continue filling in
required information (*).

Notice this is
blank.



Click “Save” when you are done filling out all required information. The form will tell you if you
have missed required information. /7

CRITICAL: After you hit the “Save” button, you will see the below screen.
DO NOT CLICK “Application print PDF”. Click “Continue”.
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You are now back to the “Edit your profile” page. Click “Edit your profile”.

Confirm your information. Click “Save”.

—




Now you can click the “Application print PDF”.

You MUST follow all these steps to ensure the PDF prints properly.

After clicking the “Application print PDF”, you will be taken to this screen.

You will receive an email from PrintQueue@kenexa.com . Click on the “Application” link. You can
now print your application.
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